PUBLIC ADMINISTRATION:
SYLLABUS FOR M.PHIL ENTRANCE EXAMINATION

1. Meaning, Scope and Significance of Public Administration

2. Public Administration: Its Relations with other Social Sciences-Political Science;

Economics; Sociology; Psychology; History etc;

Evolution and Status of the discipline of Public Administration

Concepts, Principles of Public Administration

Private and Public Administration — Similarities and Differences

New Public Administration

Approaches and Theories of Public administration - [Scientific Management (Taylor),

Classical Approach (Fayol, Gullick, Urwick, Mooney and Reiley), Bureaucratic Approach (Max

Weber and ideas of Karl Marx), Human Relations Theory (Elton Mayo and Roethlisberger), Ideas

of Mary Parker Follet, Behavioural Approach (Barnard, Simon and Cris Argyris), Ecological

Approach (Riggs),  Socio-psychological Approaches (Mac Gregor, Maslow, Rensis Likert,

Herzberg)]

8. Comparative and Development Administration (E. Wiedner, M.Esman, Han Been. Lee, Riggs,
Edward Sheels),

9. Indian administrative System - Central, State, and Local Governments-(urban and rural with
reference to 73 and 74" CAA) Structure, functions and functionaries

10. District Administration- Role of District Collector

11. Panchayati Raj and Rural Development- Various programmes, schemes and agencies involved in
rural development programmes,

12.Accountability and Control — Concepts, Meaning of Accountability. Control — Legislative, Judiciary,
Executive, and Citizen and control over administration,

13.Personnel Administration - Meaning and significance. Recruitment, Training, Promotion,
Placement, Recruiting Agencies (UPSC, APPSC, Staff Selection Commission),

14.Human Resources Management;

15.Line and Staff Agencies; Relationship between Directorates and Secretariat,

16.Generalists and Specialists in Administration,

17.Neutrality and Ethics in Administration, Corruption in Administration,

18.Peoples’ Participation in Administration, Reddressal of Citizens Grievances

19.Financial Administration — Meaning and Significance Budget- Meaning, Types, Principles,
Preparation, Enactment, Execution, Role of Comptroller and Auditor General in Financial
Administration, Parliamentary Financial Control, Parliamentary Committees;

20.Administrative Reforms
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Meaning, Scope and Significance of Public Administration

Public Administration: Its Relations with other Social Sciences-Political ~Science;

Economics; Sociology; Psychology; History etc;

Evolution and Status of the discipline of Public Administration

Concepts, Principles of Public Administration

Private and Public Administration — Similarities and Differences

New Public Administration

Approaches and Theories of Public administration- [Scientific Management (Taylor), Classical -

Approach (Fayol, Gullick, Urwick, Mooney and Reiley), Bureaucratic Approach (Max Weber

and ideas of Karl Marx), Human Relations Theory (Elton Mayo and Roethlisberger), Ideas of

Mary Parker Follet, Behavioural Approach (Barnard, Simon and Argyris), Ecological Approach

(Riggs), Socio-psychological Approaches (Mac Gregor, Maslow, Rensis Likert, Herzberg)]

8. Comparative and Development Administration (E. Wiedner, M.Esman, Han Been Lee, Riggs,
Edward Sheels),

9. Indian administrative System - Central, State, and Local Governments-(urban and rural with
reference to 73" and 74" CAA) Structure, functions and functionaries

10.Financial Administration-Meaning and Significance; Budget- Meaning, Types, Principles,
Preparation, Enactment, Execution, Parliamentary Financial Control, Parliamentary
Committees

11.Personnel Administration - Meaning and significance. Recruitment, Training, Promotion,
Placement, Recruiting Agencies (UPSC, State Public Service Commission, Staff Selection
Commission),

12.Constitutional Authorities and others- Comptroller and Auditor General, Election Commission,
Finance Commission, Central Vigilance Commission, Lok Pal and Lok Ayuktha, Neethi Aayog,

13. District Administration- Role of District Collector

14. Panchayati Raj and Rural Development- Various Anti-Poverty programmes, schemes and
agencies involved in rural development programmes,

15.Accountability and Control — Concepts, Meaning of Accountability. Control — Legislative,
Judiciary, Executive, and Citizen and control over administration,

16.Human Resources Management;

17.Line and Staff Agencies; Relationship between Directorates and Secretariat,

18.Generalists and Specialists in Administration,

19.Neutrality and Ethics in Administration, Corruption in Administration,

20.Peoples’ Participation in Administration, Reddressal of Citizens Grievances, Implementation of
RTI Act

21.Development Process-involvement of Civil Society-CBOs, SHGs, NGOs,/Donors, Charities,
Institutions and other stake holders

22.Development Corporations for SCs, STs, BCs, Minorities and Disabled Welfare

23.Public Private Partnerships-Corporate Social Responsibility

24.E-Governance-Applications, Services, Models, Issues and Administrative Reforms

25.Research Methodology-Types of Research, Scientific Method, Objectivity in Social Sciences,

Formulation of Research Problem, Hypothesis, Methods of Data Collection, interpretation and

analysis, Report Writing.
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