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fder (1) o ued efvard g |
Instruction: All questions are compulsory.
(i) U9 HiG 1 H Q1 @IS T | WIS (3N) IgfAdHdT U dAr @vs (@) Raq
wIH B gl PIRTY |
Question No. 1 contains two parts. Part (A) Multiple choice questions and Part
(B) Fill in the blanks.
(i) veI-ud ©: @Wus § fua € |
Question paper is divided in six parts.
(iv) ¥R U999 SHi® 12 9 25 @ & U1 § IffaRe f[Ade & Ty & |
From Question Nos, 12 to 25 internal choices are given as per rule.
(V) 3 & Sool U & A1 foar a1 g |

Marks distribution is display with question.

gus— (31) / Part — (A)
(IS T 1 3 BT B)
(Each question carries 1 mark)

g9 1 —(37) =1 9 | 9281 faded gaax forlay |

(A) Select the correct option from the following and write it:

(1)1 check and let you know we have the shirt is size XL.
(@) am (@) did
) Will (]) 3 | DIZ I
I check and let you know if we have the shirt is size XL.
(a)Am (b) did
(c) will (d)None of these

(i) Envelop 3ifeq Sueter &

(&) g (@) USToRTSe

() <ot (2) 379 | BIg eI

&Y



Envelop option is available in

(a) Insert (b) Page Layout
(c) Tool (d)None of these
(iii) Dropdown ®/Fp ¥ #&T IUaeT 7 |
QIR @) wrzat
(&) =g (8) SWRIad |
Macro is availablein ~ dropdown menu.
(a) Insert (b) File
(c) view (d)All the above

(iv) Hyper link function &1 syntaxis ___ |
@) Hyper Link (“URL”,”FriendlyName”) @) Hyper (“URL”,”FriendlyName”)
(&) Hyper Link (URL, FRIENDLY NAME) (g) 79 9 &8 =&
Hyper link function syntaxis ___ |
@) Hyper Link (“URL”,”FriendlyName”) (b) Hyper (“URL”,”FriendlyName”)
(c) Hyper Link (URL, FRIENDLY NAME) (d) None of this

(v) Smart art 3ffeM =4 <4 & ____ g4 H IUyelay BT |
(1) sgEeA @) feie
() Tt (@) T ¥ P T
Smart art option is availableina__ gruoup of insert tab.
(@) Illustration (b) link
(c) Page (d) None of this
(@) Raa ™l &1 gl Sy | [1x5=5]
(B) Fill in the blanks:
(i) Rehearse timing fd&ed.................. $Y TS AL H U ¢ |

Rehearse timing is available under dropdown menu.
(ii) WwgA(MozilaThurnderbird) ............ hieeY H Store T |
Profile (Mozila Thunderbird) is stored in ......... folder.
(iii) SEO®T faRaR. .o =l
Full form of SEOis ...............
(iv) MEW®T QT A oo =
Full form of MEW is ...............
(v) FTP &7 ORT AW .o =
Full form of FTP is ...............
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gus— (9) / Part— (B)
OAH T 2 (b BT B)
(Each question carries 2 marks)
Application &1 ¢ |

What is Application?
Communication &7 % |
What is Communication ?
Tracking 4T 2 |

What is tracking?

HTML &1 T ST ¢ |
What is the use of HTML?
P T 8 ?

What is the comment?

Wue— (H) / Part — (C)
(AH Ted 3 3P T B)

(Each question carries 3 marks)

USICYM AMYCIIR & Iy dF HRIe forlay |
Write any three advantages of presentation software.

TIgs SINTeE @ dls diF ghde faTRay |

Write any three slide transition effect.

AR gfericw wwemey | (@18 )
Explain Multimedia Element. (Any Three)

10 :— Envelope &1 &0 dF Ig%F T 7 |

What are the threemain purpose of Envelop?

11— dqusl & fbgl dF faRivan faRag 2

Write any three features of Webpage?

[1+1+1]

[1+1+1]

[1+1+1]

[1+1+1]

[1+1+1]



gus— (3) / Part— (D)
(TP U= 4 3P BT ©)

(Each question carries 4 marks)

e 12 — SIRPC R 1 & ? ST H Track Change & oy Ufdsar & §9sgY | [143]

What is Document Review? Explain the procedure of Track Change in a document.
34T / OR
HPT 1 2?7 STRIHC H HBT 9 ! Ufpar AHssy |

What is Macro? Explain the process of creating macro.

ged 13 — Slicers @1 2? Slicers &1 IUINT B gY Sl Bl fheex Al forRey | [1+3]
What is Slicers?Write downthe procedure of filter data using Slicers?
34T / OR

File protection ®T2? TIRHE H UrAde Ulcae o3 &I fafey forRay |
What is file protection? Write down the procedure of password protect in document.

e 14 — UAlCE U T 87 Yoicyd | UAlce UH &1 ST & & fafd &1 aof| oy |
[1+3]
What is Annotate pen? Describe the procedure of using Annotate pen in presentation?
3AdT / OR
TAHEE T &7 Uoice # TAME SR &1 &I fAfdr &1 aof= oy |

What is Animation? Describe the procedure of using Animation in presentation.

g9 15 :— To Do Bar @ g7 To Do Bar &I HICHZST BT &I UiGAT FHASSY | [1+3]
What is To Do Bar? Explain the procedure to customize To Do Bar.
34T / OR
Calendar Sharing @7 &?Calendar TS &RA BT YHaT AASMEY |
What is Calender Sharing? Explain the procedure of calendar sharing?

g3 16 :— HTML UfSer @1 8?HTML UfSer @ ®ig A9 o™i @ aR H 9o HIfTe | [143]
What is HTML Editor? Explain the any three advantages of HTML Editors.
34T / OR

DWT &1 87 DWT & &g i1 faydId &l aui=eifon |
What is DWT? Explain any three characteristics of DWT.



geq 17 — ferq fewfirt forlRay - [2+2]

(1) CSS
(i1) Frame
Write short notes on:
(1) CSS
(i1) Frame
3dT / OR

g fewfordt ferfy -

YR+ 18 —

URq 19 —

(1) Client Server Model

(i1) Cookies and session
Write short notes on:

(1) Client Server Model

(i1) Cookies and session

Website T 8?7 Website 4 91 = | [1+3]
What is Website? How to make Website?

3=~IdT / OR
Form &7 8? Form &% 9910 &7

What is Form? How to make Form?

gus— (3) / Part — (E)
(OAH T 5 b BT B)

(Each question carries 5 marks)

THele W 3T T FHSTI 87 SHeic 9™ & UfbaT BT guid BT | [2+3]

What do you mean by template? Explain the procedure to create a template.
3AYdT / OR

SIS 3T RIT FAS 27 Udh RITel Sfagie # oiad e & @ ufdsan

BT GO DIFIY

What do you mean by labels? Explain the procedure print labels in a single document.

ge 20 — e RIer &1 27 o STRpic ¥ fSfiied Rer &9 991 © | [243]

What is Digital Signature? How to make digital certificate in a document.
34T / OR

ffrea afidfhae = 2?7 fSftea aféfrade % = rd 2 |

What is Digital Certificate? How to make digital certificate?



99 21 :— Label &1 ISUANT FT 87 A4 page W 15Lable fiic &x= @1 A &1 fageryor &g |
[1+4]
What is the use of Label? Analyze the process of printing 15labels on A4 page?
3=~IdT / OR

UNe UdT &7 g7 Ud Uderd H UNd Odl IR Red ud &l e &kt @ fafer a1
faeeryor HIfTg?
What is Sender Address? Analyze the process of adding sender and return address in
an Envelope?
g3 22 — Pivot Table &1 8? ¥ STl & SUANT B Pivot Table &1 fH0T HIFTT | [2+3]
What is Pivot Table? Construct a Pivot Table using Sample Data.
34T / OR
Pivot Chart &7 8?7 7dl STl BT IUINT R Pivot Chart &1 AT HIRAT |
What is Pivot Chart? Construct Pivot Chart using Sample Data.

Te 23 — fIRTea Uoieem A Ugfaaxor A1 SareT wfuas g | uid sifaa Sy |
[1+1+1+1+1]
Give any five view about Digital Presentation is more interested.
34T / OR
Uoiced 991 & foTe Sesl @i urar fm foRau |

Write any five rules which is more important to make a presentation.

WYus— (B) / Part — (F)
(S T 6 3B T )

(Each question carries 6 marks)

e 24 — HeHSl W AT T A B¢ Holdol 941 &f Ufdear forRau | [2+4]
What do you mean by mail merge? Write down the procedure of creating mail
merge.
34T / OR

TAY W 3MY T FHIA 5 YIald a1 &! Ufdar forlay |
What is Envelop? Write down the procedure of creating Envelop.

geq 25 :— Hyper link @1 2? STdgHc H Hyper Link SUTINT &¥ &3 © | [2+4]

What is Hyper Link? How to use Hyper Link in a document?
34T / OR
JHgd T &7 dhgd DI Aol DY DA o7
What is Workbook? How to merge worksheet?
0000




