Book-Keeping and Accountancy (50)

Introduction

A person who invests his hard earned
money into business whether big or small
expects good returns. To calculate returns
businessman has to maintain systematic record
of all transactions. One of the primary function
of accounting is to provide vital information
for decision making to external and internal
users. Book Keeping being defined as
systematic record of business transactions
achieves this purpose. Also partnership Act,
Companies Act, Co-operative Societies Act
it mandatory to keep
systematically for knowing operating results.

Book-keeping and Accountancy is one
of the core subjects in Commerce faculty. It is
a compulsory subject at graduate and post-
graduate level. Book-keeping is no doubt one
of the most interesting, practically relevant and
important subject for students aspiring

makes records

professional courses like C.A. C.S and
ILC WAL
The object of introducing this subject at
Std. XI is to develop conceptual understanding
of principles of accounting system which
identifies, analyses, classifies, measures,
summaries and records all business transactions
in significant manner in separate set of books.
The business transactions are first
recorded in primary books and subsequently
posted in the ledger. At the end of accounting
year it helps in presenting the financial position
and result of operation of that business. Hence
accounting is regarded as the language of
business.
Book Keeping and Accountancy is both
a science as well as an art. As a science

teacher, commerce teacher must follow basis

assumptions and postulates systematically to

understand why a particular thing is done in a

particular manner. As an Art students, commerce

students should be able to apply the skill in
mamtaining books of account.

The role of accounting has been
diverging with the changes in the economic
trend as well as the effect of Globalisation,
Liberalisation and Privatisation. The Board of
studies for Book Keeping and Accountancy
has diverted its efforts to make the syllabus
more innovative, informative and practical
oriented which will enable students to face
challenges posed in todays competitive era.
Objectives
To enable the students to
1. Acquire knowledge of basic terms,

definitions, concepts and conventions of
Book-Keeping and Accountancy.

2. Understand business transactions and their
effects on business operations.

3. Study different documents used for
business transactions by knowing their
contents and formats.

4. Know and practice the basic principles of
Book-Keeping and Accountancy.

5. Understand and practice the contents and
specimen of various books of account.

6. Develop the skill of calculations and
accuracy.

7. Develop the technique of entering the
transactions into the books of accounts
with the understanding of their ultimate
effect on final accounts.

8. Prepare the final accounts of proprietary

concern, partnership firm, not for profit F; T h
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organization and learn to analyze them.
9. Ascertam profit or loss from incomplete
records.
10. Learn to use computer in accounting.




Sr. No.
1.
1.1
1.2
1.3

Std. XII

Topic

Introduction to Partnership

Meaning and definitions

The Indian partnership Act 1932
Methods of capital accounts

1) Fixed Capital Method

1) Fluctuating Capital Method

Partnership Final Accounts

2.1

Introduction and Necessity of

preparation of Final Accounts with
following adjustments.

Adjustments
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Closing stock

Outstanding expenses

Prepaid expenses

Income received in advance

Income receivable

Bad debts

Provision for doubtful debts
Reserve for discount on debtors and
creditors

Depreciation

Interest on capital, drawings and loans
Interest on investment and loans
Goods destroyed by fire/ accident
(insured / uninsured)

Goods stolen

Goods distributed as free samples
Goods withdrawn by partners
Unrecorded purchases and sales
Capital expenditure included in
revenue expenses and vice-versa
Bills Receivable dishonoured

Bills payable dishonoured

Deferred expenses

Capital receipts included in revenue.
Receipts and vice-versa
Commission to working partner/
Managers on the basis of Gross profit,
Net profit, sales, etc.

3. Reconstitution of Partnership

3.1

32

Meaning and different ways of
reconstitution

Admission of a partner

3.2.1 Meaning and Need

322
323
324
3:2.5

Capital brought by new partner
New profit sharing ratio
Sacrifice ratio
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33

of valuation and treatment of

goodwill.

1) Average profit method

11) Super profit method
3.2.6 Adjustment of accumulated
profits and losses.
3.2.7 Revaluation of assets and
liabilities
3.2.8 Adjustment of capitals
Retirement / Death of a partner
331
332
333
334

335

Meaning, need

New ratio

Gain ratio

Treatment of goodwill
Adjustment of accumulated
profits and lossess

3.3.6 Revaluation of assets and
liabilities

3.3.7 Adjustment of capital
338

330

Amount due to retiring parter
Death of partner

Dissolution of Partnership Firm

4.1
42

Simple dissolution
Dissolution under Insolvancy situation

Accounts of “Not for Profit” concerns

5.1

52

5:3

Introduction, meaning and features of
“Not for Profit” concerns.

Receipts and Payments Account-
meaning and features. Distinction
between Income and Expenditure
account.
Preparation of Income and
Expenditure Account and Balance
Sheet with the following
Additional Information
Outstanding expenses and prepaid
expenses of the curent and previous
year

Accrued income and income received
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in advance

Subscription received in advance and
Subscription outstanding of the current
and previous year

Depreciation

Capitalisation of entrance fees.
Creation of special funds out of
donations

Stock of stationery

Opening balances of assets and
liabilities

Important Items

Entrance fess, Subscriptions, Legacy,
life membership fees, Sale of old
assets, Scrap, News papers, Specific
donation, General Donations, Specific
Funds, Endowment fimd

Single entry system

6.1
L]

62
6.3

Introduction

Meaning of single entry system.
Difference between single entry and
double entry system.

Preparation of statements
Additional information.

Additional capital

Drawings

Depreciation on fixed Asset

Bad Debts

Reserve for Doubtful Debts
Undervaluation and Overvaluation of
Assets and Liabilities

Interest on loan

Interest on capital

Interest on Drawings

Partners salary

Outstanding / Unpaid expenses
Prepaid Expenses/ Expenses paid i
advance.

lustrations




7.

Bill of Exchange (Only Trade Bill)

7.1 Introduction, necessity, Meaning,

Definition of Bill of Exchange

Draft/format of Bills, Parties to the

Bill of Exchange, Acceptance of Bill,

Terms of Bill, Days of Grace, Date of

maturity, Due Date, Types of Bill

Honouring of Bill, Dishonour of Bill,

Noting and Protesting of Bill, Notary

Public and Noting Charges

Accounting Treatment of Bill by the

Drawer/Holder and Drawee in

following cases

a) Retaining the Bill till due date.
honour/dishonour, insolvency of the
drawee/ acceptor

b) Endorsement of the Bill, Honour/
dishonour and also insolvency of
acceptor

c¢) Discounting the Bill with the Bank
honour/dishonour and insolvency.

d) Sending the Bill to the Bank for
collection, honour/ dishonour and

1.2

-3

74

msolvency

e) Renewal of Bill-Reasons for Renewal
of the Bill. Renewal of Bill with or
without charging interest

f) Making part payment of basic amount,
interest and noting charges and
drawing of new Bill

g) Honour/dishonour of New Bill

h) Imnsolvency of the acceptor and
settlement of his account

1) Retirement of Bill

7)  Journal Entries and Ledger

Company Accounts Part-I

Accounting for shares

8.1 Share and share capital, Meaning,

Nature and Types

82

8.3

8.4

133

Accounting for Share Capital: Issue
and Allotment of Equity Shares.
Private placement of shares. Public
subscription of shares. Over
subscription and Under subscription
of shares. Issue at Par and premium,
and at discount, Calls in advance m
arrears, Issue of shares for
consideration other than cash
Accounting treatment of forfeiture
and re-issue

Disclosure of Share capital in
Company’s Balance Sheet

(Horizontal form)

9. Company Accounts Part-II
Accounting for Debentures

9.1

9.2

Debentures :
debentures at par, at premium and at
discount

Meaning, Issue of

Issue of debentures for consideration
other than
Debentures

cash. Interest on

10. Analysis of financial statements

10.1

10.2

10.3

10.4

Financial statement Analysis:
meaning, objectives and limitations
Tools for financial statement
Analysis-meaning of comparative
statements, common size statements,
cash flow analysis, and Ratio analysis
Accounting Ratios Meaning
objectives and classification of
Ratios

Introductions to current ratio, liquid
ratio, Gross profit ratio, operating
profit ratio and Net profit ratio. ROI,
ROCI




1)

2)

3)

4)

5)

6)

7

8)

9)

Project Work

Visit to Partnership Firm and study the
management of the firm and a report on
it.

A rteport on procedure of registration of
Partnership Firm under Partnership Act
1932.

Preparation of Financial statement with
the help of Journal / subsidiary books of
any partnership firm.

Analylical study on various adjustments
in Final Accounts of Partnership Firm.
A rteport on procedure of winding up
Partnership Firm.

Study of the methods of valuation of
goodwill and accounting treatment in case
of Admission, Retirement or Death of a
partner.

Visit to any not for profit concern. e.g.
Library, Sports club, Mahila Bachat Gat,
Public Hospitals, Educational Institutions,
Temples, Masjids, Gurudwaras, Ganesh
Mandal, etc. and preparation of a report
on such visit or visits.

Analysis of the school / college
transactions into revenue and capital
receipts and revenue and capital
expenditure.

Study of revenue and capital receipts,
revenue and capital expenditure of
minimum any ten non profit concerns.

10)

11)

12)

13)

14)

15)

16)

17)

18)

Comparative study of Profit Organisations
and 'Not for Profit' organisations and
analysis of adjustments in final accounts
of not for profit concern / organization.
Preparation of Report on various
treatments of Bills of Exchange (Trade
bill)

A visit to a cloth merchant who is
maintaining his books of accounts under
single entry system. Preparation of
statement of affairs and statement of profit
or loss from the data collected.

A visit to a Bank & preparation of a
report on the procedure of discounting
and collecting Hundies (Bills of
Exchange)

An interview with a sharebroker.

A report on the procedure of opening a
DEMAT Account.

A report on the procedure of purchasing
and selling of shares through DEMAT
Account.

Visit to a company and preparation of
informative report on the procedure of
issue of shares or Debentures.

A comparative study of different ratios to
be used in the Annual Report of a
company.

Note :

The above list of projects 1s given only
as guidelines. Being creative and
innovative, students may select any topic
for project related to the syllabus.




