
SOP for ITI SPOT Admission Process FOR GOVT AND PRIVATE 

ITIs AY 2025-26 

 

Students to be considered for SPOT Admission 

- Fresh eligible applicants of any district can apply against the vacant seat in own or other 

district. 

- Registered applicants of previous phase but not allotted. 

- Applicants exercised choices but not allotted. 

- Applicants allotted seat but not reported. 

- Applicants reported and TC taken. 

 

Activity details during the SPOT Admission – For SAMS and ITI 

1) Fresh Registration for SPOT Admission: From 11.08.2025 to 30.08.2025, Candidates, who have 

not been registered under SAMS Portal earlier, can register as a fresh applicant to participate in the SPOT 

Admission Process. 

2) Candidates shall report in person at the tagging institute and produce all relevant original 

documents for document verification. 

3) Document Verification: After verification of documents of the applicants by the Institution, 

tagging process will start. It must be ensured that the total mark and secured total mark 

submitted by the applicant in his/her CAF is the total of all the papers he/she has appeared.  

4) Error Correction: Necessary error corrections as per valid documents, if any, are to be done by 

the Institution in the CAF of the applicants on the tagging page, prior to preparation of merit 

list and allotment of seats for admission. 

5) Candidates are advised to carry their mobile with the SIM registered on SAMS Portal to 

complete the OTP based tagging process. Without OTP no tagging can be done, so candidates 

are advised to exercise cautious in this regard. 

6) Availability of online application for fresh eligible applicants:-11.08.2025. 

7) The schedule for SPOT Admission is from 11.08.2025 to 30.08.2025. 

8) ITIs will receive and tag the Common Application Forms (CAF) till 1:00 pm. 

9) The merit list will be published in the ITIs e-Space at 2:00 pm. 

10) All the tagged applications will be untagged at 09:00 PM every day to make eligible for the next 

day SPOT admission. 



11) 11.08.2025 & 12.08.2025– ITIs will tag the applicants under SC, ST, PC, Green passage and 

Female category only and allot the seat as per the merit by following the category wise 

reservation criteria. Under ST Category, prioritizations will be given to PVTG candidates. 

NOTE: Applicants belong to UR Male category may apply but will not be tagged between 

11.08.2025 to 14.08.2025 (UR Green Passage will be Tagged). UR Male applications 

will be tagged from 16.08.2025. UR Female application will be tagged on 11.08.2025 to 

14.08.2025. Whereas, the left out girl’s applicants may also participate in the 

admission process w.e.f. 16.08.2025. 

12) 13.08.2025 to 14.08.2025 – ITIs will tag only the girl applicants. The allotment will be made 

against the 30% girl’s reservation seat.  

13) ITIs are required to verify the CAF data meticulously before tagging it and need to complete the 

each day’s SPOT admission by 8.00 pm every day. 

14) For the above activities, Tagging and admission updation will be done in the SAMS e-Space by 

the ITIs on daily basis. 

15) The allotment of seats under SPOT admission for the dates 11.08.2025 to 14.08.2025 will be 

prepared by concerned ITIs by taking the merit and following the reservation criteria for all 

categories. 

16) Last date of fresh registration, document verification & Error Correction:-30.08.2025 upto 

2:00 PM. 

17) Last date of Counseling & System based allotment of trade on merit basis:- 30.08.2025 from 

02:00 PM to 8:00 PM. 

 

The process for apply a new application and registration – for Applicants 

 Registration (By using Name, Email and Mobile Number) 

 Submission of application form (Online) 

 Application fee payment (Online) 

 

The print copy of the application is to be deposited at the concerned institute for SPOT tagging 

with all relevant documents. 

 

Getting Started for SPOT Admission 

 Open your browser, type the URL: www.samsodisha.gov.in and select the ITI available under 

“Skill Development & Tech Education” from the screen 

 Then, click on the “e-Space” link to open the login page 

 Provide ITI username and password to login 

 

 

 

 

 

 



Use of “SPOT Admission” Screen 

 Select “SPOT Admission ITI” from the left menu bar 

 Then, click on the “ITI CAF SPOT Admission” link to open registration page as shown in the 

below image 

 

 Enter the Barcode number in the given box then click on the Generate OTP button 

 Once you click on Generate OTP, a verification code will be sent to the applicant’s registered 

mobile number 

 Enter the verification code as shown in the below image and click on Submit button 

 

 Once you click on Submit button, applicant’s CAF will be displayed with the Apply button as 

shown in the below image 

 



 

 The concerned authority needs to verify all the required information before clicking on 

“APPLY” button 

 By clicking on the “APPLY” button a pop-up will be displayed to take the print copy of the 

application form. 

 Here the registration is complete 

 

Use of “SPOT Registration View” Screen 

 Click on “SPOT Registration View” from left menu under “SPOT Admission ITI” 

 All Registered candidate list will be displayed as shown underneath 



 

 
 

Use of “SPOT Merit List” Screen 

 Click on “SPOT Merit List” link from left menu under “SPOT Admission ITI” 

 Two tabs will be appeared 

 To view the SPOT Admission Merit list, click on the “SPOT Merit List” tab 

 Then the screen will be displayed as underneath 

 

 
 

Use of “SPOT Admission Update” Screen 

 By clicking on the “SPOT Admission Update” tab the screen will be displayed as underneath. 

 



 
 

 Before clicking on the “Take Admission” button, the concerned authority needs to verify all 

the required documents and all other information 

 By clicking on “Take Admission” button admission process is completed for this candidate only 

 The complete admission data of all candidates list will be displayed at “Admission Register” 

 In case of PwD applicant admission of meritorious tagged applicant will only be updated against 

their eligible trade 

 Follow the steps to get Admission Register:- 

ITI Reports  Admission Report ITI  Select the Admission Register 

 

This SOP may be revised or updated periodically to incorporate any changes if required in 
admission policies, regulations, or institutional requirements. If any changes are made with 
the SOP, the revised SOP will be updated in SAMS portal. 
 
 

*** 


